Tffr ﬂf‘sfd]ﬂ‘ g AT T 3 Company Code of Conduct (@R SsRfR)
<9< ®

30, S TR, WA, BT - | PINPA OIS 05/0Y/20 5 3.
%90 | LT I 03/0b/20 55 32

AT TIRCTF ST ¢ 05/0u/203032

B JRIAA ARG, G, FE12 ARGES, TR-IZAF (L), IIBAF
R A PR TN TE | otraon), o cora SR e R 7T |

Company Code of Conduct (i1t S5aeiffy)

Introduction (fi=):
APS Group is one of the largest knitwear manufacturer and exporter establishments of the country. The
reputation of this establishment is internationally recognized too. A huge number of male and female
workers are in this establishment. APS Group is cordially committed to preserve a specific code of
conduct in workplace. This establishment is respectful to local and international law and customs and
the code of conducts of several buyers. The authorities are committed to keep/preserve human right,
law and customs alongside ensuring friendly environment and safe workplace. All the production units
of APS Group are committed to implement the code of conducts mentioned below: «@fas e @<=
T STTeN ITS (AT o ¢ AFRT aAfev | u2 efopia Wife wweifcs Srae FFe | i as o [eje
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S I, fRaem g Fve Saere =i efefs wrigkive smaftsr, wgs ¢ Afeqfe 7A@ IRIRE T AF
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1. Ethical Standard & Respect to Law & Practice
(TfsTer @ WiZT W3 Ao ofs =m)
APS Group keeps/preserves/maintains values and morality in its every step and activities. The
establishment follows local and international laws and customs. APS Group along with its all
production units is committed to follow the code of conducts of several buyers. afas e or afslt
FAPIG @ AMCHC (oS! 8 FEAIY ISR AL | @FHNT @A ¢ weeifes wige, Fifedife sree e | [kfegen
ofg e wibaelffy TS SEprEes R G @ TR ST T eI RBAG TR SR |
2. Regular Employment /Recruitment (fafire g /M) s APS Group believes that
productiveness depends on the skilled man power. For the purpose of recruiting appropriate person for
appropriate work this establishment conducts recruitment activities through a neutral, faultless &
participatory recruitment procedure. af¥@s s fPT I @, WF TEICETT SL GAMTAITS! ST | Afos
JIER Ty Ao e R Sty i@ eifedim 19 7 @3 FReer, Fde ¢ Seiazenes i swfod e
frafire whegm/Mamer e e A4S |
3. Child Labor (fre=w):
APS Group engages no child laborer in any work of the factories. To justify the age of the concerned
workers it is mandatory to submit the copy of national identity card, birth certificate, educational
certificate. @i opr e i IRAAR @ F& FEIfere I 1 | IAER Tore! ABIE 7 Srweey AR s
FTF GO ARG @ , T Aaw/Rwpe @prer Fam (Rl @ees 7aw)/Fa AR —ev@/3Ne A7
TOAT T MG AW HIFA AW T SHF T TSNS |
4. Forced Labor/Bonded Labor (t&R=33 &w/3er={3 &):
In APS Group forced labor is strictly forbidden. During the work it is mandatory to keep every exit and

entrance open. APS Group Group keeps apart from appointing imprisoned, contracted and part time
laborers. APS Group engages no worker in any work against his will. Besides APS Group does not
engage in work the imprisoned laborers, laborers out of prison but contracted to court or the laborers
who are unwilling to work for any other reason. @@ & ITHET AT (&7 7 &T WM [fw= | e



beTET TR el ara/AMfRd A AT AT ITOIGETF | FHFATR I &S, pieam @fiiw, dwam «f s e
(AT TR 7 A | @ i o 3o fers afast @ « e w1 e Fiie 3 2@ | ot
JRT TS FRPIET Md [F€ SMECed 0 pfeaa T piesita wiqa @1 o (@ (@9 R0 g &
ICE I FCF 411

5. Discrimination ( 330 W56 8

In APS Group recruitment, promotion, increment are done on the basis of one’s qualification. There is
no discrimination here because of the difference of gender, religion, color, language, and race. Equal
right is ensured for male and female. afftas1 et wifis e, wcife e Ifa @rrer fofere S =77 | G s
forr, ot 3 SIS (em @ @ T 9| qH-AFERI AN SfLFi [ve w9 =7 |

6. Harassment & Abuse (R 8 fdfrew):

We try our level best to ensure any kind of harassment free working conditions in APS Group along
with physical, verbal, mental, sexual harassment. Every worker of the company is treated respectfully.
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7. Working Hours(Jtes 15¥):

No worker is allowed to work over 60 hours a week and average 56 hours a year. Here it is
mentionable that as per the notification of the Gowt. work up to 72 hours per week is allowed for the
special/emergency cause. All the officers, staffs and workers enjoy one day off without fail among
seven days. The company engages no female worker in work from 10:00 pm to 06:00 am without their
consent.caIN ®fE afe AL Yo (TB) TBIF TAY WA UF IR AGIR TG @Y YD TAF FIer K AL Al
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8. Health and Safety (%5 ¢ Rar=ret):

APS Group ensures safe and hygienic working environment/conditions for workers and staffs.
Necessary description about this has been given in health and safety policy. The company takes
necessary steps to identify risk and hindrance on the way of ensuring safe and hygienic working
conditions/environment. afas @t @3 WNF @I FERNWT Waoew ¢ TFr T FAfE Five a5
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9. Wages & and Benefits (e 8 7f«i#):

In APS Group the salary of workers is fixed up according to the gazette and notification of People's
Republic of Bangladesh. They are issued pay slip before paying their salary. Besides these they enjoy
annual increment, festival bonus, attendance bonus, maternity benefits.

Besides over time isvoluntary and owver time compensation is paid with monthly salary according to
the existing labor law.

No-LEreE! R AIFIEE (O Il (N0 (FIBRTT SR @fFiad o7 g e A F-FHRIMa ([To-Sfe]
iR T 2 | ([@OT-STST QIR 2T ATSIRE (-3 (Teq 27 | agigle IARE IAGs, B9 @7, e
FPT,TePE LT Wi Tl =T |

ORGIe @FINICe Sfelie Fie (TRifefes ¥ Ifelie Fre CF@ MTIT ebfeTe €T AR AEE Ao T
Ty 17 STS] WM (IO AN ARCATY = |

10. Environment (#ffta=): APS Group is always careful of maintaining all the environmental rules
and regulations in. In the environment policy of the company it is given importance on environment.
This company stays far from any kind of activities which are harmful for the persons engaged in work



and the environment of outside area of the company. Taking necessary steps along with afforestation
and garbage refinement APS Group keeps contribution on environment. afsias pof sfacare [fg-faae
FARYSIT TS FAIAIR HHE | (FANE AR TGS O AT AFHCT T2 @Fg AR T & |
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11. Freedom of Association (o= 1= &iwe):

APS Group gives freedom to its all employees to form association in a legal and peaceful way. The
workers and staffs are helped to express their opinion freely to form welfare fund and worker forum.
GfPaaT aFef O TS «fiE FHRTE AR TS @ MFTONF FNT FAR FATST AT 0 | FATOII TS
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12. Disciplinary Practices (o= 977)) -

APS Group takes disciplinary action against workers in accordance with labor law. It is strictly
forbidden to punish physically violating human rights. Tt srTeTs Zbfre w¥ SR ST & fN-
woRoE [Rera IRTes 793 oz F0F A | TRAIRSR Tew 235 R e eve Fwwers Ffie w0 zmwe |
13. Social Commitment (iifé wizaaet):

APS Group participates in social cultural activities actively. The company proclaims unity of the
general people paying economic help in developing school, college and hospital. APS Group is
committed to several socio welfare along with participating in sports activities, garments and relief
distribution among the destitute. af*as aFst TG TS FAFCT AGTONT AHARE R | FoT, IS 8
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14. Honesty & Transparency (3roel 8 Rel):

APS Group believes that itis keeping a special contribution to make a safe and constant environment
dejecting bribe and corruption inside the establishment. APS Group inspires its officers and staffs to
report any kind of doubtful activities. Otherwise if taking bribe and corruption is proved against
employee, as early as possible he is punished conducting judicial proceedings and if needed, he is
suspended. APS Group follows the honesty and transparency principle strictly about the doubtful and
illegal activities. aftas e RPT 2 @,AMSDET T @ @FF 4FF ¥ 8 Yo Feenfze wa @3t fFamm s
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15. Subcontract (31R<@3) ¢ Ethically APS Group doesn’t do any subcontract work. But different
kinds of accessories are bought from the companies approved by the buyers. But it is mentionable that
if any company wishes to do subcontract work from us, they have to abide by the COC of us and
buyers and the buyers should be informed. Subcontract work has to be done only through buyer
approval, not in another way. Sifoaeeita WfH9s ol @ ARFGE FIe IR 1 | O [foFge@ ArFPIRe =72
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16. Security (Fare):

APS Group maintains its security system so that drug, explosive and prohibited substance do not go
with shipment. To ensure internal safety and to stop the entrance of outsiders into the factory the

security guards are deployed in several points twenty four hours. afiast e oR eert 2fsdie e
Aafs ISR 0L TS g @ Gy (tiers, e, AERfE a1 sy [fa 537) Remsis seres e 5 @S T
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17. Internal Audit (2= =feB) ¢ Internal audit of different periods is conducted in APS Group This
audit report is reviewed once a year by the Managing Director. afas asf @ [ifegena crmmr THReE wes
AT T T | 9 WSS {AT T= G ARDEIT Foe RfeT w9 =7 |

18. Management Review (IRg=t #€icamsa) ¢ All the policy & procedures of APS Group are
reviewed once a year. Here it is mentionable that if the addition or detachment of the policy and
procedures is needed, they are rectified raising in emergency meeting within three days. «afias o gz
e ARt @ effSr 17 ITRFed IR AR DT T = | QR Srary @, I @I ARt A &Ffesa an @
T ALATS AT AT QTS 27 SIReeT ©f foe(0w) Weaa Iedy seat ieaw= b Tifore wea wfef we
AR |

Conclusion (&+/1ex):

If the top Management feels necessary, in that case they will be able to review this code of conduct.
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